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12.910 MISSING PERSONS

Rev.

Ref er ences:

Procedure 12.110 - Handling Mentally 11l 1ndividuals
and Potential Suicides

Procedure 12.400 - O fense Reporting, M scell aneous
Reporti ng

OChio Senate Bill No. 321 (Effective 4/7/85)

Part 8 of NCI C Manual

St andards Manual 2.1.2, 41.2.5, 82.1.5, 82.2.1

Definitions:

The Ham | ton County Mental Health Board (HCVHB)
defines categories of risk for patients in care
facilities as foll ows:

Cat egory | - High Risk - The individual has
exhi bited specific evidence of
danger ousness such as a suicide plan,
has nmade a threat against a specific
person, etc. There is clear evidence
of dangerousness, e.g., observed
i ndi scrimnate assaultive behavior or
a conplete inability to care for
self. The individual is a mnor or a
| egal hol d.

(The Cincinnati Police Division
considers all Category |I m ssings as
critical mssings).

Category Il - Moderate Ri sk - The evi dence of
danger ousness i s inconcl usive.
Hi story may indicate a potential for
aggression if provoked. May have a
hi story of Absent Wthout Leave
(AWOL) with no violent episodes.

Category Il - No evidence of dangerousness (nho
evi dence the patient is dangerous to
self or others and can care for
self). Frequent AWOL abuser, self
return is antici pat ed.
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Pol i cy:

If there is any doubt about the need to nmake a
m ssing person report, make the report.

Do not report as m ssing any responsi ble and
conpetent adult whose | ocation is unknown by their
own choosi ng.
Pr ocedure:
A.  Who May be Reported as a M ssing Person:

1. Critical Mssing Person Reports.

a. District personnel will inmediately
begin a critical mssing investigation
and report if the person is:

1) Under 12 years of age.
2) A possible victimof foul play.
3) In poor nental condition.

a) Subject is likely to do harmto
self or others.

b) Subject is disoriented or unable
to respond to sinple questions
regardi ng personal information,
i.e., nanme, date, or place.

4) I n poor physical condition.

a) Subject has a physi cal
i npai rment which severely limts
self care.

b) Subject is dependent on life
sust ai ni ng nedi cati on.

5) A Category | m ssing.

b. Once there is the determ nation the
m ssing person fits one or nore of the
listed criteria for a critical m ssing,
Pol i ce Conmuni cations Section (PCS) wll
di spatch a supervisor to the scene.

1) The district supervisor will direct
an area search if necessary.
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2) The district supervisor wll notify
Personal Crinmes Unit (PCU) during
the hours of 0800 to 2400. Fromthe
hours 2400 to 0800, the district
supervisor wll notify the Crim nal
I nvestigation Section (CI'S) desk.

a) The district supervisor wll
have a copy of the M ssing
Report faxed to PCU

b) A PCU supervisor, or in his
absence a shift supervisor, wll
decide if PCU personnel wll be
recalled to respond to the scene
in exceptional cases requiring
their expertise.

1] Contact CIS to recall PCU
personnel .

c) PCU personnel will duplicate any
phot ogr aphs of the m ssing
person for radio and tel evision
station notification.

1] During normal Public
Information O fice (PIO
hours, notify PIOto notify
t he nedi a.

d) PCU personnel involved in the
investigation will maintain a
Personal Crinmes Unit
| nvestigative Report (Form 188)
detailing all police actions
taken to locate the critical
m ssi ng.

2. Areport will be filed i mediately on al
reported m ssing juveniles.

a. OChio Law requires entry of m ssing
juveniles into LEADS/ NCI C conmputer files
within 12 hours of receipt of the
original report.

1) To acconplish this, the officer
taking the report wll have it
checked by a supervisor. The
officer will imediately fax a copy
to PCU.

12/ 00, Repl aces 5/98 3



12. 910

3. Adults nmust be m ssing 24 hours before taking a
report, unless there are extenuating
ci rcunst ances.

a. The Tel ephone Crine Reporting Unit
(TCRU) will make these m ssing reports
unl ess extenuating circunstances exist.

4. Nonresident of C ncinnati whose |location is
unknown.

a. |If the mssing visitor does not neet the
critical mssing criteria, refer the
reporting person to the police
departnent of the m ssing person's
resi dence.

1) This does not preclude the officer
frominitiating an "Attenpt to
Locate" broadcast if necessary.

b. If the m ssing person neets the
Division's criteria for a critical
mssing in Section A l.a, followthe
critical mssing procedure in Section
A.1.b and conplete the M ssing Report.

1) Notify the police agency where the
m ssing person resides.

B. Wi May Report a M ssing Person

1. Any responsible adult with accurate
informati on may report soneone m ssing.
This will include nursing honme or hospital
representati ves who have charge of the care
of the m ssing person.

a. Mssing residents of Summt Behavi oral
Heal t hcare (SBH) are investigated by the
Chio State Patrol (OSP). However, when
necessary, Police Division personnel
wll assist OSP.

C. Initial Mssing Person Investigation:
1. Police officers will generally take m ssing

person reports in person, except for adults
when no extenuating circunstances exist.
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Bef ore maki ng the M ssing Report, the
reporting officer will conduct a prelimnary
investigation in an attenpt to | ocate the

m ssing person. This may include, but should
not be limted to, a search of the residence
or tel ephone calls to such places as the
Ham | ton County Justice Center or the Ham | ton
County Morgue.

Report critical mssings to PCS as soon as
an adequate description is avail able.

Phot ogr aphs and fingerprints of m ssing
persons:

a. The reporting officer wll attenpt to
obtain a small picture of the m ssing
person. Indicate on the M ssing Report
that a picture is available. The picture
will stay with the district/unit
i nvestigating the mssing. Send the
picture to PCUto attach to their copy
of the Mssing Report if the
investigation transfers to that unit.
| f possible, retain pictures of al
persons reported m ssing.

b. The initiating officer will ask the
reporting individual if there are
fingerprints avail able of the m ssing
person. Indicate on the Mssing Report if
the fingerprints are avail able and where
they are on file.

M ssi ng Report:

1.

The reporting officer will call PCS, Line
3500 or 2975, with information fromthe

M ssing Report for the radio broadcast and
tel etype nmessage. PCS wll teletype al

m ssi ng persons and broadcast all critical
m ssi ngs.

Fax a copy to PCU.

O ficers making mssing reports for other
districts will imediately fax a copy and
mail the report to the district of residence
of the m ssing person.
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a. OCitical mssing reports w il
i medi ately be hand carried to the
district of residence, except out of
t own m ssings.

E. Follow Up Investigation:

1.

If after 14 days the m ssing person is not

| ocated, the district will forward to PCU a
copy of the report, the photo if one is
available, and its investigation docunented
on a Supplenentary Ofense Report (Form
311).

a. PCU is responsible for follow up
investigation after the 14 day district
i nvestigation.

PCU supervisors will review the 14 day
i nvestigation for accuracy and conpl et eness.

F. dosing Mssing Person Reports:

1.

2.

Upon confirmng the | ocation of a reported
m ssing person, Division personnel wll
notify PCS to cancel the teletype and wll
execute a Form 311 contai ning conpl ete
information. Forward copies of the Form 311
to:

a. The district conducting the follow up
i nvestigation.

1) The District collator will forward a
copy of the report to the Records
Unit.

Il nactive Fil e:

a. Districts will file the M ssing Report
as inactive if the person has not
returned, is not |ocated, or there is no
information as to the person's | ocation
when either:

1) At the end of 30 days if the
i ndi vi dual who reported the m ssing
person cannot be found, and there is
no further information, or
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2) At the end of three nonths if the
i ndi vi dual who reported the m ssing
person is | ocated, but further
hel pful information is unavail abl e.

b. Perpetual file of m ssing person
reports:

1) PCUwWIIl maintain a perpetual file
on all m ssing persons who have not
been | ocat ed.

a) PCUwII enter appropriate
m ssings in the LEADS/ NCl C
m ssing persons files.

1] Check m ssing persons
t hrough any CLEAR term nal

using a QHW query.

2] Access juvenile runaway
warrants from Ham | ton
County with a QHW query.

3] Wien m ssing person's nane i S not
known, check the m ssing persons
file through any CLEAR term nal
using the QM functi on.

G | dentification of Bodies:

1.

PCU can assist in the identification of
uni dentified human bodi es by using their
files.

PCU will send the Ham I ton County Coroner
copies of inactive m ssing person reports
over 30 days ol d.

H. Found Per sons:

1.
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2) If PCUis closed, take the found
person to University Hospital
Soci al Services Departnent.

b. Contact 241-KIDS for assistance in
energency care and/or placenent of a
juvenil e.

c. Conplete an arrest slip according to
procedures 12.555 and 12. 600.

d. Any nentally ill person with a nenta
hold or who voluntarily agrees, should
be returned to the particular facility
that reported themmssing. |If the
facility is unknown, the subject is
violent or fromoutside the Ham |ton
County boundaries, the nentally il
person will be taken to University
Hospital Psychiatric Enmergency Service
(PES) .

Qut of Town M ssings/Attenpts to Locate,
Possibly in G ncinnati, Being Investigated by
Ot her Jurisdictions:

1. PCSwll teletype this information to al
districts and units.

2. PCU is responsible for any requested foll ow
up investigation.

J. Summt Behavioral Healthcare (SBH) Wal kaways:
1. Forensic patients:

a. These patients have been charged with a
crime and have been committed through
adj udi cation or are awaiting
adj udication. They fall into four
cat egori es:

1) NGRI - Not guilty by reason of

insanity

2) RTC - Restore to conpetency (for
trial)

3) IST - Inconpetent to stand trial

(probated by Cvil Court)
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4) Police Holds - Energency psychiatric
adm ssi ons
transferred to the
SBH prior to tria

When a forensic patient escapes, wal ks
away, or is AWOL fromthe SBH, the OSP
Ham I ton Post will initiate a LEADS
teletype and forward the information by
fax to PCS for an all county broadcast
(ACB) .

1) OSP wll sign felony escape charges
on the forensic patient and this
information will be included with
the ACB

2) District Four will receive a copy of
the AWOL Data Sheet and will assign
an investigator to assist the OSP
I nvesti gator.

a) District Four and PCS wi ||
mai ntain an AWOL Dat a Sheet
File.

3) Felony warrants signed on forensic
patients will be handled by District
Four Investigative Unit.

Forensic patients that escape wl|
receive classification by the HCVHB as a
Category I, I, or IIlI.

1) Oficers nust be aware that a
forensic patient has been charged
with a crime, and therefore the risk
assessnent by the HCVHB i s
conpl etely independent of the
patient's status as a "forensic
patient."

| f apprehended, verify wanted status.
Escape warrants will be on file at the
Clerk's Ofice or entered in the
conput er.

1) If the escape warrant is on file,
transport the escapee to the Justice
Center.
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2) |If the escape charge has not yet
been filed, call the OSP Ham | ton
Post at 863-4060. They will forward
a teletype holder to the Justice
Center or advise to return the
patient to the SBH.

e. If taken to the Justice Center, request "no
bond" on the arrest report. |If returned to
the SBH at the OSP's request, make a M nor
Acci dent or Ai ded Case Report (Form 316).

1) Fax a copy of all reports to the
District Four Investigative Unit
Commander. District Four w |
forward a copy to the OSP.

f. Wanted escapees found inside the Gty
will be our responsibility to transport.

1) On occasion, OSP nay request our
assistance in picking up a prisoner
in Ham | ton County. This request
w Il be coordinated through a
District Four supervisor.

g. GCall PCS teletype and request a
cancel | ation of the ACB want ed
br oadcast .

1) PCS will contact OSP to request
cancel l ation of the LEADS tel etype
entry.

2. Cvil Patients:

a. Patients at the SBH, who are there
voluntarily, or through Probate Court,
wi Il not be charged with felony escape.
They can be Category I, |1, or 11
m ssi ngs.

1) OSP wll notify PCS as outlined
above to initiate an ACB.

b. If found unattended within the Cty,
return themto the SBH.
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1) Violent patients wll be transported
to the University Hospital
Psychi atric Emergency Room as
outlined in Procedure 12.110,
Handling Mentally Il Individuals
and Potential Suicides.

W will not transport nonviol ent SBH
civil patients from group hones, other
out placenent sites, or famly nenbers’
hones. Patients who are sinply late
returning on a pass, in a hospital, or

i n custody of another police agency are
the responsibility of the SBH Canpus
Police. SBH Canpus Police can be
reached at 948-3600 for transport.

Make a Form 316 on any civil patient
transported to SBH and fax a copy to the
District Four Investigative Unit.

Call PCS tel etype and request a
cancel | ati on of the ACB want ed
br oadcast .

1) PCS wll contact the OSP to request
cancel l ation of the LEADS tel etype
entry.
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